UBND PHUONG MY LOC CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH TRAN QUANG KHAI DPéc 1ap — Tw do — Hanh phiic
S6: 317/KH-THTQK My Léc, ngay 29 thang 9 nam 2025
KE HOACH

TU PANH GIA TRUONG TIEU HOC TRAN QUANG KHAI
Nam hoc 2025 - 2026

I. Muc dich va pham vi tu danh gia
1. Muc dich tw danh gia:

Thue hién muc tiéu ddi méi cong tac danh gia chat luong gido duc trong cac
nha truong cua Bo Gido duc va Pao tao, Truong Tiéu hoc Tran Quang Khai tién
hanh céng tac ty danh gia kiém dinh chat luong gido duc.

- Tu déanh gia la thé hién tinh tu chu, tu chiju trach nhiém vé chét luong cac
hoat dong cua Truong tiéu hoc Tran Quang Khai; 1am 1o thuc trang, quy mo, chat
luong, hiéu qua hoat dong theo chirc nang, nhi€ém vu va phu hop véi ton chi muc
dich, sr mang cua trudng.

- Tu danh gia la nham cai tién, nang cao chét luong gido duc toan dién nha
truong, dé giai trinh voi cic co quan chirc ning, xa hoi vé thuc trang chit luong
gido duc cta truong; dé co quan chirc nang danh gia va cong nhan truong dat tiéu
chuan chét luong gido duc.

- Kién nghi voi co quan cp trén chi dao, hd trg dé truong mé rong quy ms,
nang cao chat lugng va hiéu qua.

2. Pham vi, thoi gian tw danh gia:

- Tu danh gia theo bo tiéu chuan danh gia chat lugng truong tiéu hoc do B
Giao duc va Pao tao ban hanh. Bao gém: cac hoat dong cua Truong tiéu hoc Tran
Quang Khai theo 5 tiéu chuan danh gia chat lugng trong mot chu ky kiém dinh
chat luong do B GD&DT quy dinh; pham vi thoi gian duge danh gia 1a mot nam
hoc, nam hoc 2025 — 2026.

- Thoi gian tién hanh TPG: 35 tuan (Bét dau thyc hién tir 06/9/2025).

II. NOI DUNG:

1. Phan cong hoi dong tw danh gia

a) Hoi dong tw ddnh gid

Hoi ddng tu danh gia dugc thanh 1ap theo Quyét dinh s6 316/QD-HT ngay 29
thang 9 nam 2025 cta Hiéu truong Trudng tiéu hoc Tran Quang Khai. Hoi dong
gdm c6 08 thanh vién:



TT Ho va tén Chirc danh, chirc vu Nhiém vu

1 | Tran Thi Thay Hoa Hi¢u trudng Chu tich Hb

2 | Pinh Thi Thu Hién Pho HT Ph6 Chu tich HD
3 | Nguyén Thi Huong Té truong t6 1,2,3 Thu ky

4 | Pang Thi Bich T6 truong t6 4,5 Uy vién

5 | Lé Thi Mai Lién T6 truong to VP Uy vién

6 | Hoang Thi Hoan Bi thu Cb Uy vién

7 | Pang Thi Thu Hién TPt6 1,2,3 Uy vién

8 | Duong Thuy Giang TP t0 4,5 Uy vién

Nguyén tic thuc hién cong viéc:

- Ho1 déng TDG lam viéc theo r}guyén tac khoa hoc, tap trung dan chu duoi
su chi dao truc tiép cua Chu tich Hoi dong.

- T6 Thu ki ¢6 trach nhiém gitp viéc cho Chu tich Hoi dong trong sudt qua
trinh thyc hién hoat dong TDG.

- Qua trinh TPG can tap hop dugc nhiéu can bd quéan 1y, giao vién, nhan
vién tham gla tim minh chung, dong gop y kién. Piéu d6 sé gop phan nang cao
nang lyuc t6 chirc, quan 1y va hinh thanh ¥ thtrc thuc hién cong viéc mot cach khoa
hoc.

Nhiém vu cu thé cua thanh vién Hoi dong:

- Chu tich Hoi dong: Piéu hanh cac hoat dong ctia hoi dong, phan cong
nhiém vu cho tung thémhq vién; phé duyét ké hoach TPG; thanh 1ap nhom thu ki va
cac nhom cong tac deé trién khai ty danh gia; chi dao qua trir}h thu t}}ép, 3(1’1 Ii, phan
tich minh chtng; hoan thién bao cao tu danh gia; giai quyét cac van d€ phat sinh
trong qua trinh trién khai tu danh gia;

- Pho Chu tich Ho1 déng: Thuc hién cac nhiérp vu do C}}ﬁ tich Ho1 déng
phéan cong; diéu hanh hdi dong khi dugc chu tich hdi dong ty quyen;

- Uy vién: Thyc hién cac nhi€ém vu do Chu tich Hoi déng phan cong; thu
thép xu li va phan tich cac minh ching, gop y cho ban bao cao cac tiéu chi, tiéu
chuan va bao céo chung.

Hoi dong TPG hop khoang 8 1an trong sudt ca qua trinh tién hanh TDG, ¢
trach nhiém phan bién va gop y cho ban bao cao danh gia so thao va bao céo cudi

cung; tu van cho Chii tich Hoi dong khi xay dung ké hoach TPG.
b) Danh s&ch - nhiém vu cu thé ciia cdc thanh vién nhém thw ky
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DANH SACH NHOM THU KY
T Ho va tén Chirc danh Nhiém vu
1 | bang Thi Bich TTt6 4.5 Nhém truéng - Tong hop chung
2 | Hoang Thi Hoan BT chi doan | Thanh vién -Tong hop tiéu chuén 1
3 | Pang Thi Thu Hién Gidovién | Thanh vién -Tong hop tiéu chuan 2
4 | Duong Thuy Giang Gidovién | Thanh vién -Tong hop tiéu chuan 3
5 | Lai Thi Thu Trang Gidovién | Thanh vién -Tong hop tiéu chuan 4
6 | Lé Thi Mai Lién NVKT | Thanh vién -Tong hop tiéu chuan 5

“Nhigm vu cu thé ciia cdc thanh vién nhém thuw ky

hoan thi¢n bao cao cuoi cung.

- Truong nhém thu ky: Chiu trach nhiém chinh vé: T6 chtic thiét ké cac cong
cu diéu tra, khao sat, thiet ké dé cuong bao cdo, viét bao cdo so thao va bao cdo
cudli cung.

- Thanh vién nhom thu ky: Thiét ké cac cong cu dicu tra, khao sat, thiet ké
dé cuong bao cdo, vi€t bao cdo so thdo cua cac tieu chuan va bao cao cudi cung;

c¢) Cac nhdm cong tac chuyén trach
DANH SACH NHOM CONG TAC SO 1- PHU TRACH TIKU CHUAN 1
To chirc va quan Iy nha truong

TT Ho va tén Chiure danh Nhiém vu
1 | Dang Thi Bich Totuong 04,5 | chj dao dénh gia Tiéu chudn 1
p | Hoang Thi Hoan Bithwchidoan | y/i& 46 ca0 Tiéu chuan 1
3 | Trin Thi Kim Hoa Nhanviényt€ | Tpy nhap thong tin, minh
~ YT himg, hoan thanh phiéu danh
Lam Thu Ph Gio vién chung, p ;
4 | -am Tt HHIons gié tiéu chi thudc Tidu chuan 1
DANH SACH NHOM CONG TAC SO 2 - PHU TRACH TIEU CHUAN 2
Can b quan ly, giao vién, nhan vién va hoc sinh
TT Ho va tén Chirc danh Nhiém vu
1 | bang Thi Thu Hién Gidovién |  Chj dao danh gi4 Tiéu chuin 2
2 Dang Thi Thu Hién Giao vién Viét bao cdo Tiéu chuan 2
3 Dinh Thi Thu Trang Giao vién Thu l’lhﬁ,p théng tin, minh Chl:l’l’lg,




hoan thanh phiéu danh gia tiéu chi
thudc Tiéu chuan 2

DANH SACH NHOM CONG TAC SO 3 - PHU TRACH TIEU CHUAN 3

Co sé Vit chat va thiét bi day hoc

T Ho va tén Chirc danh Nhiém vu
1 | LéHaNgan Gidovién | Chi dao danh gia Tiéu chudn 3
2 | Duong Thuy Giang Gidovien | Viét bao cao Tiéu chuan 3
3 | bang Van Minh Giao vién Thu nhép thong tin, minh ching,
A hoan thanh phiéu danh gia tiéu
s Thi e Gido vién p 8
4 | Ha Thi Hoa chi thude Tiéu chudn 3
DANH SACH NHOM CONG TAC SO 4 - PHU TRACH TIEU CHUAN 4
Quan hé giira nha trudong, gia dinh va xa hoi
TT Ho va tén Chirc danh Nhiém vu
1 | Lai Thi Thu Trang Gidovien | Chi dao danh gia Tiéu chuan 4
2 | Lai Thi Thu Trang Gido vién | Viét bao cao Tiéu chuan 4
Hoang Cao Cuong Giao vién Thu nhép thong tin, minh ching,
3 viét phiéu danh gia tiéu chi thudc
Tiéu chuén 4

DANH SACH NHOM CONG TAC SO 5- PHU TRACH TIEU CHUAN 5

Hoat dong giao duc va két qua gido duc

TT Ho va tén Chiurc danh Nhiém vu
1 | Nguyén Thi Huong TTT6123 | Chidao danh gia Tidu chuén 5
L& Thi Mai Lién Nhén vién ké q
2 . Viét bao cio Tiéu chuan 5
toan

3 | Hoang Thi Hong TPT Thu nhap thong tin, minh chung,
. , ] Gio vien hoan thanh phiéu danh gia tiéu

4 | Dang Thi Thanh Thuy chi thudc Tiéu chuén 5

Nhiém vu cu thé cia cac thanh vién:




- Nhém truéng: Diéu hanh moi hoat dong ciia nhém, t6 chirc hop nhém,
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phan cong thu thap minh chung, chiu trach nhiém chinh vé cac tiéu chuan, ké
hoach thyc hién va bao cdo cubi cling cta cac tiéu chuén.

- Thu ky nhém: Viét bién ban, phan loai, ma hoa va luu trit minh chung,
phac thdo ban bao cdo céc ti€u chuan ciia nhoém.

- Thanh vién trong nhdm: Tim minh chtng, viét so thao cac tiéu chi, gop ¥
cho cac ti€u chi, tiéu chuan.

3. Du kién cac ngudn lyc va thoi diém cin huy dong

Cic nguodn
Tieu e Giém | Ghi
r A N 1em |
TT chuin Cac hoat dong cin huy cha
dwoc huy dong
dong
1. Phuong hudng, chién luge xay dung va
phat trién nha truong.
2. Hoi dong truong va cac hoi dong khac.
3. T6 chirc Pang cong san Viét Nam, cac
doan thé va t6 chtc khac trong nha
2 truong.
To & , 2
chiie 4. Hiéu truéng, hiéu pho, t6 chuyén mon BGH, TA,O_
\ va to van phong. VP, Kh ot Ngay
1 va . , truong, 95 b2
quin 1y | 5 Khoi 16p va 6 chic 16p hoc. TPT, thy | "2
nha | 6. Quan 1y hanh chinh, tai chinh va tai dk,% Gl\/
truong | san. one o
7. Quan ly can bo gido vién va nhan vién.
8. Quan 1y cac hoat dong gido duc.
9. Thuc hién quy ché dan chu co s6.
10. Pam bao an ninh trat tu an toan
trudng hoc.
Can bo Ko perrea , A ,
quén * | 1. B61 voi Hiéu trudng, pho hiéu trudng.
ly, giao | 2. Pdi véi gido vién.. s
vien o e BGH, | Noay
2 AL 3. D61 vo1 nhan vién.. 25 hang
nhan i BCHCD | thang
vienva | 4. Boi véi hoc sinh.
hoc
sinh




1. Khuon vién, san choi, san tap.
Cosy | 2- Phong hoc.

vat chat | 3. Khéi phongphuc vu hoc tap va khéi | ggH _ gV Ngay
3 | Ve phong hanh chinh — quan trj. —~TPT- | 25hang

trang _ . . 4
thiét bi | 4- Khu vé sinh, h¢ thong cap thoat nudc. TVIB thang

day hoc | 5 Thiét bi.
6. Thu vién..

Quan 1. Ban dai dién cha me hoc sinh.

h¢ giira | Cong tac tham muu cap uy Dang,
nha Ngay
N chinh quyén va phéi hop véi cac té chic, | BGH - GV :

4 | trwong, CTPT 25 hang
gia ca nhan cua nha truong. thang
dinh va
xa hoi

1. Ké hoach gido duc ctia nha truong.
Hoat A . . F{
dong ch:IFlhucA h}uefl cl:lhuong trinh gido duc pho BGH, k&
gido ong cap ticu hoc.. toan, tha | Ngay
5 |ducva |3. Thyc hi¢n cac hoat dong giao duc |quy, ban | 25hang
két qua | khac. thanh  tra | théang
i : . 2 nhan da
g:‘: 4. Cong tac pho cap gido duc ti€u hoc. an
5. Két qua gido duc.
4. Cong cu danh gia

Str dung tiéu chuan danh gia chat 1L}’Q’ﬂg gido duc truong Tiéu hoc do Bo

Gido dyc va Dao tao ban hanh Thong tu s6 17/2018/TT-BGD&DT ngay 22 thang
8 nam 2018 ctia Bo trudng Bo Gido duc va Pao tao vé viéc ban hanh Quy dinh vé
klem dinh chat lugng gido duc va cong nhan dat chuin quéc gia ddi véi truong
tiéu hoc, va cac tai liéu huéng dan khac.

5. D kién cac thong tin, minh chimg cin thu thip cho timg tiéu chi
(co phu luc kem theo).

6. Thoi gian biéu

Thoi gian thyc hién ty danh gia 9 thang

Thoi gian Cac hoat dong
Thang 9 - Hop lanh dao nha truong dé thao luan muc dich, pham vi, thoi gian

biéu va nhan sy Hoi dong ty danh gia (TDG).
- Hiéu trudng bd sung Quyét dinh thanh 1ap Hoi dong TDG (Néu co
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thay doi); phan cong nhiém vu cu thé cho timg thanh vién; phan cong
du thao k& hoach TPG.

Théng 10

- Phé bién chu truong trién khai TDG dén toan thé can bo, giao
vién, nhan vién cua nha truong;

- T6 chtrc hdi thao vé nghiép vu trién khai TDG cho cac thanh vién
ctia Hoi dong TPG, gido vién va nhan vién;

- Hoan thanh ké hoach TPG.

Thang 11,12

- Chuan bi dé cuong bao cédo TDG.

- Thu thap thong tin va minh ching.

- Ma hoa céc thong tin va minh ching thu dugec.

- C4 nhan, nhom cong tac chuyén trach hoan thién cac Phiéu danh gia
tiéu chi.

Hop Hoi dong TDG dé:

- Thao luan vé nhiing van dé nay sinh tir cic thong tin va minh ching
thu duoc.

- Xac dinh nhimg théng tin, minh chimg can thu thap bd sung.

- Piéu chinh dé cuong béo cao TPG va xdy dung dé cuong chi tiét.

Thang 1,2

- Thu thap, xt Iy thong tin, minh chtng bo sung (néu can thiét).

- Thong qua dé cuong chi tiét bao cao TPG .

Thang 3,4,5

- Du thao bao cao TBG.

- Kiém tra lai thong tin va minh chimg dugc sir dung trong béo céo
TDG.

- Hop Hoi dong TPG d¢é thao luan dy thao bao cao TPG.

- Hoi dong TDG hop véi cac gido vién, nhan vién trong truong dé
thao luéin vé bao cdo TPG, xin cac ¥ kién gop .

- Hoan thién bao cao TPG.

- Hop Hoi dong TPG dé thong qua bao cao TDG da sira chira.

- Cong bd bao cao TDG trong ndi bd nha trudng va thu thap cc ¥
kién dong gop.

- X1r I cac ¥ kién dong gop va hoan thién bao cdo TDG.

Cong bd bao cao TPG di hoan thién (trong ndi bo nha truong).




III. TO CHUC THU'C HIEN

Ké hoach nay dugc phd bién dén toan thé CBGVNV nha truong, cac c4 nhan
va to chirc thuc hién nghiém tic ndi dung ké hoach nay. Trong qua trinh thyc hién
c6 thé diéu chinh cho phu hop dé dat hiéu qua cao nhét.

Trén day 1a ké hoach tu danh gia chit luong gido duc truong tiéu hoc Tran
Quang Khai trong nam hoc 2025 - 2026./.

Noi nhén: 7 T/M HQI PONG TU PANH GIA
- Phong VH-XH (dé blc); CHU TICH HQI PONG
- Thanh vién HD TDG; HIEU TRUONG

- Nhom thu ky; Cac nhom cong tac chuyén trach;
-Luu :VT.

Tran Thi Thiy Hoa



5. Dw kién cac thong tin, minh chirng cin thu thip cho tirng tiéu chi
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% Noi Nhom céng tac Dy kién
Tiéu chuin, tiéu chi | DY Kién cic thong tin, minh chimg | chuyén trach, | Lhoigian [ chiphi | o0
can thu thap thap CN thu thap thu thap thu thap
: : TT, MC
Tiéu chuan 1: Toé chirc va quan ly nha truong
1. Phwong hwong, chién lwoc xdy dwng va phdt trién nha truong.
a) Phu hop muc tiéu gido | - Quyét dinh bo nhiém Hiéu trudng, | Van thu, Nhom 1: Pang
duc dugc quy dinh tai | Pho Hiéu tméng; ‘ qua ho so Thi Bich
Luat gido c}uc, dir}h - Cac Quyet dinh thanh 1ap Hoi dong | can bo, cac Than
hudng phat trién kinh té - | truong; HOI dong thi dua khen | van ban luu g
~ me o e e LIAT A X Tras aA N 10/2025
xd hoi cua dia phuong | thuong; HoOI dong tu van Hoi dong | trir dén than
theo tung giai doan va | Ky luat (néu co); g
, X ) . A N 05/2026
cac ngudn lyc cua nha | - Bién ban dai hoi;
truong. - Cac thong tin, minh chimg khac lién
quan dén chi sb (néu co).
- Quyét dinh thanh 1ap t6 chirc Pang Nhom 1: Bang
Cong Sén,Viét Nam cua truong (hodc Thi Bich
nghi quyét, bién ban dai hoi chj bo,
dang bo co so; quyet dinh chuén vy, -
Chi uy,
cong nhén ban chap hanh, chi uy, bi A
BCH Cong .
AT thu, pho bi thu, to truong to dang,...); . : Thang
b) Pugc xac dinh bang doan, chi
AN - Quyét dinh vé viéc thanh 1ap cong \ 10/2025
van ban va cap co tham ) \ \ < ; z. | Doan, X 1a
uvén phé duvat doan nha truong (hodc nghi quyet, Téne phu dén thang
quyen p yet bién ban dai hdi cong doan, quyet . gpA:. 05/2026
trach Doi;
dinh chuan y, cong nhin ban chép | .
van thu

hanh, chu tich, pho chu tich,...);
- Quyét dinh thanh lap (hoic nghi
quyét, bién ban dai hoi) chi doan gido
vién, nhan vién cia nha truong;
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- Quyét dinh thanh lap (hodc nghi
quyét, bién ban dai hoi) Doi Thiéu
nién Tién phong H6 Chi Minh;

- Quyét dinh thanh 1ap (hodc bao
cdo cdng tac) cua Sao Nhi ddng Hb
Chi Minh;

- Quyét dinh thanh lap (hodc nghi
quyét, bién ban dai hoi) cac t6 chirc
xa hoi khac;

- Céc thong tin, minh ching khac lién
quan.

¢) Pugc cong b cong | - Quyét dinh bé) nhiém }6 truong to Nhom 1: Bang
khai bang hinh thirc niém | chuyén moén va t6 trudng td van phong; Thi Bich
yet tai nha truong hoac | - Bdo cdo cua t6 chuyén mon va to
dang tai trén trang thong | van phong; , 0 Than
tin dién tr cua nha |- SO6 ghinghi quyét hop to; 10 /2035
truong (néu cd) hoac | - Cac thong tin, minh chung khéc lién | Van thu dén than
dang tai trén cac phuong | quan. 05 /2026g
tién thong tin dai ching
cua dia phuong, trang
thong tin dién t cua
phong GD.
2. Hoi dong truong va cdc hoi dong khdc.
Cac Quyet dinh thanh 1ap Hoi dong Nhom 1: Pang Thang
a) Puoc thanh lap theo tru’o:ng;. HA('.)I ‘Adong thl; duai. k?en H1¢u ] Thi Bich 10/2025
: thuong; HoI dong tu van Hoi dong | trudng,van X .
quy dinh. NN AN dén thang
ky luat (n€u co); thu 05/2026
b) Thuc hién chirc nang | | Quyet fi mhrveg viee P © n}l 1em t(;) = th m 1 Dang Thang
A . X trudng, t6 pho to chuyén mon va to Hiéu Thi Bich
nhiém vy va quyén han y . . < 10/2025
. van phong; truong, van £ o1z
theo quy dinh. h A A dén thang
- Danh sach cén bg, gido vién, nhan thu 05/2026

vién cua cac t0 chuyén mon va to
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van phong;

- Cac béo cdo cta nha truong hing
nim c6 ndi dung vé co ciu to chirc;

- Cac minh chimg khac (néu co).

- Ban téng hop théng tin vé cac 16p
trong nha truong theo tirng nam hoc
(tén giao vién chu nhiém, si s6 hoc sinh,
ho tén 16p trudng, 16p pho, to trudng, to
pho);

- S6 theo ddi chat luong hoc sinh,;

- Cac minh chimg khac (néu co).

c) Cac hoat dong duoc | - Cac Hoat dong cua Hoi déng nha Nhom 1: Bang
dinh ky danh gia truong, cac to chic doan thé trong Thi Bich Thang
nha truong dugc hoat dong thuong Vin thu 1072025
xuyén va danh gia dinh ky hang thang dén thang
theo dung quy dinh. 05/2026
- C6 day du cac loai bao cdo thang
3. Té chivc Pdng cfng sin Viét Nam, cdc doan thé va to chirc khdc trong nha trwong
a) Cac doan thé va cac to | Quyét dinh vé viéc bau bi thu chi Nhém 1: Ping
chtrc khac trong nha b0, pho bi thu chi b, chu tich hoi Thi Bich
truong ¢ co cau to chire dong, Chu tich Cong doan.
theo quy dinh. - t6 chuyén mén va tb vin phong; Théng
- Danh sach can b, gido vién, nhan | BGH; vin 10/2025
vién cua cac to chuyén mon va to | thu dén thang
van phong; 05/2026
- Céc bao cao cua nha truong hang
niam c6 ndi dung vé co ciu to chirc;
- Cac bao cép Cl;la nha truong co ndi , Nhém 1: Bang Thang
b) Hoat dong theo quy dung dar}h gia vic c,hap Panhqsu Ch} (;ac tov Thi Bich 10/2025
. dao, quan ly cta cac cap cuia nha | trudng, van I
dinh. trong: thu dén thang
’ 05/2026

- Bdo cédo, nghi quyét cua t6 chirc
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Pang, chinh quyén, co quan quan Iy
gido duc hing nim c6 ndi dung danh
gia viéc chip hanh cua nha trudng;
Nha truong thuc hién dung cac quy
dinh vé Quy ché thuc hién dan chu
trong hoat dong, ling nghe va tiép thu
nhitng ¥ kién ciia ca nhan, to chiic,
doan thé trong nha trudng va co cic
bién phap giai quyét ding theo ché
do, chinh sach hién hanh ctia nha
nude. Can bg, giao vién, nhan vién
thuc hién ding nhiém vu va quyén
han cta minh. Pam bao quy ché thuc
hién dan chu trong nha truong, co sy
giam sat cua thanh tra nhan dan Hang
nam nha trudong c6 bdo cao hoat dong
cua thanh tra cua ban thanh tra nhan
dan va cong doan

- Cac minh ching khac (néu co).

- Bio cdo, nghi quyét cia t6 chirc
Pang, chinh quyén, co quan quan Iy
gido duc hang nim c6 ndi dung danh
gia viéc chip hanh cua nha trudng;

Nhom 1: Bang
Thi Bich

¢) Hang ndm cac hoat | - Cac minh chiing khic (néu c0). Cac t6 1-5728295
dong duoc ra sodt danh | - Nha truong ludn thyc hién day du | truong,van X 1a
 / X oAA s a a Y dén thang
gia. ché d0 bao cao dinh k}j, dot xuat theo | thu 05/2026
ding quy dinh. C6 s6 theo ddi cac
cong van di dén. Hang nam nha
truong déu c6 bao cio danh gia viée
thuc hién ché d6 bao céo.
4. Hiéu trwéng, hiéu phé, té chuyén moén va té vin phong.
a) Co hiéu truong s6 | - Hiéu truong, hiéu phé co ddy ducac | Chity, | Nhém 1: Ping Thang
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luong pho hiéu truong | quyét dinh bo nhiém va duoc cip | BGH, van | Thi Bich 10/2025
theo quy dinh trén phé duyét theo quy dinh. thu dén thang
Hb so tuyén dung, dé bat, bé nhiém 05/2026
can bo;
- Ho so quan 1y nhén sy;
- Cac minh chig khac (néu co).
- Co t6 trudng, to pho td chuyén mon, Nhom 1: Bang
b) Té chuyén mén va td to V:Zin pybng. , o o Thi Bich Thang
< . . £ 2 - Cac bao cdo cua nha truong c6 noi | . 10/2025
van phong c6 co cau to . A A 2 s~ | Van thu I
chite theo quy dinh. dl,J.ng ,da'nh gia viéc thyc hién ché do dén thang
bao cao; 05/2026
- Cac minh ching khac (néu co).
- Ké hoach hoat dong chung cua t0 Nhom 1: Bang
¢) T6 chuyén mon vato | theo tuan, thang, nim hoc; Thi Bich
van phong ¢6 ké hoach |- So6 thyc hién boi dudng chuyén
hoat dong va thuc hién mon, nghi€p vu, kiém tra, danh gia
cac nhiém vu theo quy chat luong, hiéu qua giang day, gido
dinh duc va quan 1y str dung sach, thiét bi
cia cac thanh vién trong to theo ké
hoach cia nha truong;
- S6 ghi ndi dung sinh hoat cua t; Thang
- Bién ban danh gia, xép loai vién | BGH, vin 10/2025
chuec; thu dén thang
- Bién ban sinh hoat dinh ky va dot 05/2026

xuét cua to;

Danh muc hé thdng hd so, s6 sach
cua nha truong;

- HO so cta nha trudng;

- Bién ban (hoic két luan, thong bio)
cac cip c6 tham quyén vé viéc kiém
tra hé théng ho so, s6 sach;

- Céac bao cao cua nha truong c6 ndi
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dung danh gia vé hé thong ho so, so
sach;

- Bién ban hop (hoac s6 ghi noi dung
cac cude hop) to chuyén mon va to
van phong;

- Céc minh chung khac

- Sb theo ddi cong van di cta nha
truong;

- Cac minh ching khac (néu co).

5 . Khéi lop va té chire lop hoc.

a) Co du cac khoi 16p cap , , , Nhom 1: Ping Thang
ti€u hoc. - Qé du cac khoi hoc tir khoi 1 dén | Van thu, Thi Bich ’10/2025
khoi 5 giao vién dén thang
05/2026
b) Hoc sinh dugc t0 chic | - Hoc sinh dugc hoc theo dung 16p Nhom 1: Bang
hoc theg 16p hoc, 16p hoc | dung d6 tuoi. 7 Thi Bich Than
dugc t6 chirc theo quy |- Lop hoc dugc t6 chic theo ding 10 /20295
dinh, quy dinh. c6 day du ban ghé, bang, | Van thu, dén than
dung cu hoc tap, sér hoc sinh trong 05 /20269
mot 16p dugc phan bo theo quy dinh.
- Cac minh ching khac (n€u co).
- Lop hoc chu tich hoi dong tu quan.- Nhém 1: Pang
¢) Lép hoc duoc hoat - LO’I? hocguxgc plrlan C’hlil thaqnh cag BCAD c?c Thi Bich Thang
n . L t0 nhom moi t6 nhom co to truong, té | cudc van 10/2025
dong theo nguyén tac tu hé A - A s
uan. dan chit pho. ) dong , van dén thang
quan, - cac minh chung khac (néu co) thu 05/2026
6. Qudn ly hanh chinh, tai chinh va tai sdn.
, . - Gidy chung nhan quyen sir dung dat Nhém 1: DBang Than
a) Hé thong ho so cua hoac quyet dinh giao dét de xay dung .. | Thi Bich g
N ~ BGH, Giao 10/2025
nha truong duoc lvu trir | trudng, diém truong cia cdp co thim . I
: A VIén dén thang
theo quy dinh. quyeén; 05/2026

- Bién ban ban giao co s& vat chat
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gifra nha truong vo1 cac co quan hodc
v6i dia phuong;

- K& hoach phat trién cta nha truong
dugc Phong GDDT phé duyét;

- K& hoach nam hoc;

- H) so phuc vu hoat dong gido duc
trong truong;

- Pay du hd so can bo gido vién, nhan
vién nha truong.

- H6 so hoc sinh.

- Céc bdo cdo cua nha truong cd nodi
dung danh gid cong tic quan ly cua
nha trudng;

- Két qua hoat dong gido duc trong gio
1én 16p va hoat dong gido duc ngoai
gio 1én 16p hang niam;

- Cac minh ching khac (néu co).

b) Lap du toan, thuc hién
thu chi, quyét toan thong
ké, bdo cao tai chinh, tai

- Hiéu truong nha truong két hop voi
ké toan lap du toan, thuc hién thu chi,
quyét toan thong ké, bao céo tai

Nhom 1: Bang
Thi Bich

san theo quy dinh; quy | chinh, tai san theo quy dinh; quy ché Hiéu 1-5758295
ché chi tiéu ndi by dugce | chi ti€u ndi bo dugce bo sung, cap nhat | truong, Ké £ ,

2 A A \ \ e aiA1a Sy ; dén thang
b6 sung, cép nhat phu | phu hop voi dicu kién thyuc té va cac toan 05/2026
hop véi dicu kién thuc té quy dinh hién hanh
va cac quy dinh hién
hanh.

- Nha truong quan li, st dung hi¢u Nhém 1: DBang
C) Quan ly, str dung tai qua tai chinh, co s¢ vat chat dé phuc Thi Bich Than
chinh, tai san ding muc | vu céac hoat dong gido duc. Moi thanh .. g

. NP . 3 A a < A . .~ | Ban tai vu, 10/2025

dich va c6 hiéu qua dé vién trong truong déu co6 trach nhiém | L gz
, A o e A ) . | van thu dén thang
phuc vu cac hoat dong gilr gin, bdo v¢ tai san chung cua nha 05/2026

gido duc.

truong .
- Giay ching nhén quyén st dung
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dat;

- S6 quan 1y tai san, tai chinh;

- Céc bdo cdo cua nha truong cé noi
dung danh gia viéc quan ly, sir dung
hi€u qua tai chinh, dat dai, co so vat
chat dé phuc vu cac hoat dong gido
duc;

- Cac minh chimg khac (néu co).

7.. Qudn ly can by gido vién va nhdn vién.

a) C6 ké hoach boI

-Hang ndm nha truong Luon co6 ké

Nhom 1: Bang

dudng chuyén mon, | hoach boi dudng chuyén mon, nghié¢p | Hi¢u Thi Bich 1-57;835
nghi€p vu cho ddi ngili | vu cho ddi ngii can b quan 1y, gido truong, dén than
can bd quan ly, gido vién | vién va nhan vién. Hiéu pho &
oA 05/2026
va nhan vién.
b) Phan cong, st dung Nhom 1: Bang
can bd quan ly, gido vién | - Nha truong phan cong, st dung can i Thi Bich Théng
N o L o o ~ .o .| Phohiéu
nhan vién rd rang, hop 1y | b0 quan 1y, gido vién nhan vién 1o trudne: 10/2025
dam bdo hi¢u qua cac | rang, hop ly ddm bao hi€u qua cac Tén P%D dén thang
hoat dong cua nha trudong | hoat dong day va hoc cia ’nhé truong g 05/2026
- Cac minh ching khac (n€u co
c) Can bd quan ly, gido | Quyén loi cua can by giao vién nhan Nhom 1: Bang
vién va nhan vién duoc | vien dugc dam bao thuc hién dung | ... Thi Bich Thang
, 5 , A X A VB <A H1¢u
dam bao cac quyén theo | quy ché vé gio lam, tién luong, \ g 10/2025
) . \ X ) , . | truong, van £ ’
quy dinh. thuong va cac phu cap dam bao cac thu dén thang
quyeén theo quy dinh ’ 05/2026
- Cac minh chirng khac (néu c0)
8. Qudn Iy cdc hoat djng gido duc.
a) Ké hoach gido duc phu Ban gidm hiu nha truong thuc Nhém 1: DBang
hop voi _quy dinh hiér} hién nhiém vu quan 1y céc hoat dong Thi Bich Thang
hanh, diéu kién ghuc té | gido duc va quan li‘ hoc sinh thgo Hiéu ,10/2025
dia phuong va diéu kién | dung quy dinh cua Diéu 1€ truong ti€u | trudng dén thang
cua nha truong. hoc Lén ké hoach theo ting nam hoc 05/2026

dung day du theo quy dinh va phu
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hop véi diéu kién cta dia phuong va
nha trudong

b) K¢é hoach gido duc - T6 chuc day hoc theo ding chuong Nhom 1: Bang
duoc thuc hién déy du. trinh cua B Giao duc va dao tao. Thi Bich
- C6 ké hoach nam hoc cu thé giao
duc phu hgp theo ding chuong trinh.
- T6 chuc tot cac hoat dong gido duc, Thang
cac hoat dong trong gio 1€n 16p thong Hicu 10/2025
qua cac mén trong Chuong trinh giao tr c");ng dén thang
duc phd théng cip Tiéu hoc va hoat 05/2026
dong gido duc ngoai gio 1én 16p thong
qua cac hoat dong ngoai khoa, hoat
dong vui choi, thé duc thé thao, thim
quan du lich, hoat dong bao v¢ moi1
truong
c) Ké hoach gido duc | - Co ké hoach tuan ké hoach thang dé Nhom 1: Bang
dugc ra soat, danh gid, | ra soat danh gid va diéu chinh kip Thi Bich
diéu chinh kip thoi. thoi vé cong tac day va hoc cua Gido
vién va hoc sinh.
9. Thue hi¢n quy ché dan chii co sé.
a) Can bd quan 1y, gido | - Nha truong xay dung ké hoach du
vién nhan vién dugc | thdo ndm hoc va quy ché nam hoc, Ban giam
tham gia thao ludn, dong | Toan thé CBQL — GV - NV nha hidu nha Théang
gop y kién khi xay dung | truong duoc tham gia thao luan dong truon Nhom 1: Bang ’10/2025
ké hoach, ndi quy, quy | gbp y kién vao ké hoach xay dung ndi | ., & Thi Bich dén thang
dinh, quy ché lién quan | quy, quy ché ciia nha truong gLaa%\Cieénr; 05/2026
dén cac hoat dong cua
nha truong.
b) Cac khiéu nai t6 cao, | - Nhé truong ludn c6 hgp thu gop y Thang
k1’en ngP;, p};an anh‘A (Ilelvl dé can by gido vién nhan vién, phu Hop thur Nhom 1: Ding 10/2025
c0) thugc tham quyén xtr | huynh hoc sinh dong gop y klen S hi Bich dén tha
1y ctia nha truong duoc | - Cac kién nghi, khiéu nai td cao deu gopy Thi Bie OE?ZOZaéI &

gia quyét dung phap luat.

duge xtr 1y kip thoi theo tham quyén.
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- Cac minh chiing khac (néu o),

¢) Hang nam, c6 béo cdo
thyc hién quy ché dan
chu.

- Hang nam c6 tong hop bao cao
thuc hién quy ché din chu trong nha
truong.

- Cac minh chimg khac (néu co),

Hiéu
truong, van
thu

Nhom 1: Bang
Thi Bich

Thang
10/2025
dén thang
05/2026

10. Dam bdo an ninh trdt tw an toan truong hoc

a) C6 phuong an dam
bao an ninh trat tu; vé
sinh an toan thuc phém;
an toan phong chdng tai
nan, thuong tich, an toan
phong chéng chay nd,
tham ho thién tai, dich
bénh, cac t€ nan xa hoi
va phong chong bao luc
trong nha trudong; nhiing
truong c6 to chirc bép an
cho hoc sinh duoc cép
gidy chimg nhan dduur
diéu kién an toan thuc
pham.

Phuong 4n cta nha truong vé dam
béo an ninh trat tu, phong chong tai
nan thuong tich, chay no, phong
tranh cac hiém hoa thién tai, phong
chéng dich bénh, ngd doc thyc pham,
phong tranh cac t€ nan xa hoi;

- Céc bdo cao cua nha truong cd nodi
danh gid cong tac dam bao an ninh
trat tu, phong chéng tai nan thuong
tich, chdy nd, phong tranh cac hiém
hoa thién tai, phong chong dich bénh,
ngd doc thuc phém, phong trdnh cac
té nan xa hdi trong nha truong;

- Vin ban phdi hop gitra nha trudng
v6i co quan cong an va co quan y té
vé phuong an dam bao an ninh trét tu,
phong chong tai nan thuong tich,
chay nd, phong tranh cic hiém hoa
thién tai, phong chong dich bénh, ngd
doc thuc phrflm, phong tranh céac té
nan xa hoi;

- Cac minh chimg khac (néu co).

Hiéu
truong,
Hi¢u pho,
giao vién ,
nhan vién

Nhom 1: Bang
Thi Bich

Thang
10/2025
dén thang
05/2026

b) C6 hdop thu gbép v,
duong day nong va céc
hinh thirc khac dé tiép
nhan, xu 1y cac thong tin
phdn anh cta nguoi dan,

- Nha truong luén c6 hop thu gop y,
de xu ly kip thoi cac thong tin phan
anh cua phu huynh hoc sinh.

Hop thu
gop y

Nhom 1: Bang
Thi Bich

Thang
10/2025
dén thang
05/2026
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dam bdo an toan cho céan
bd quan ly, gido vién,
nhan vién va hoc sinh
trong nha truong.

¢) Khong c6 hién tuong
ky thi, hanh vi bao luc, vi
pham vé binh dang giGi
trong nha truong.

- Hoc sinh trong truong duoc hoc hoa
nhap.

- Moi hoat dong hoc tap vui choi cua
hoc sinh nam va nir déu nhu nhau.

- Trong nha truong khong c6 hi¢n

e \Z Thang
twong ky thi, vi pham ve gid1, bao Nhom 1: Pang | 10/2025
lyc. Tap thé su pham nha truong luén - s Ty
\ X A ., ~ Thi Bich dén thang
doan két, quan tam gilp dd nhau
> A A . 05/2026
trong moi cong viéc. Hoc sinh ngoan,
le phép, doan két, hoa nha vo1 ban be.
Céc cap, cac nganh luon quan tam va
danh gia cao cong tac dam bao trat tu
an toan xa hodi cua nha truong
Tiéu chuan 2: Can bd quan ly, gido vién, nhén vién va hoc sinh
1. Doi voi hiéu trwong, pho hiéu truong.
- Hiéu truong c6 s6 nam day hoc tur 4 Nhom 2: bang
w nam tr¢ [én, pho hi¢u truong tr 2 nam Thi Thu Hién Théng
a) Pat ti€u chuan theo tro 1€n (khong ké thoi gian tap su); 9 10/2025
) A A , o | Van thu Lo
quy dinh - HO6 so can by cong chuc cuia hiéu dén thang
truong va pho hiu trudng; 05/2026
- Cac minh chiing khéc (néu co).
- Hang nam c6 phiéu danh gia dat Nhom 2: Bang
chuan hiéu trudng, hi¢u pho. Thi Thu Hién ,
- Két qua danh gia, xép loai hidu Thang
b) Bugc danh gia dat ! 3 < ’ . i < 10/2025
SPIA X . 1~ | truong hang nam,; Vian Thu Ty
chuan hiéu trudng tro 1én . , A dén thang
- Cac hinh thuc khen thudng hi¢u
\ A . 05/2026
truong, pho hiéu truong;
- Cac minh chiing khéc (néu co).
¢) Puoc boi dudng, tip | - Ching chi hoac chirng nhan da qua | Van Thu Nhom 2: DPang Thang
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huan vé chuyén mon | 16p boi dudng, tap hudn vé chinh tri Thi Thu Hién 10/2025
nghi€p vu, quan ly gido | va quan ly giao duc; dén thang
duc theo quy dinh. - Van ban triéu tap hi¢u trudng, pho 05/2026
hiéu truong tham du cac lop bdi
dudng, tap huén vé chuyén mén;
- Két qua hoc tap tai cac 1op boi
dudng, tap huén;
- Cac minh chimg khac (néu co).
2. Péi véi gido vién..
a) SO luwong gido vién |- Danh sich gido vién cita truong Nhom 2: Pang
dam bao dé day cac mon | hang nam; Thi Thu Hién
hoc va t6 chuc cac hoat | - Cac van ban phan cong gido Vién
dong gido duc theo quy | giang day hang nam; Phé hicu Thang
dinh ctua chuong trinh | Van ban phan cong gido vién lam L 10/2025
‘ N 4 2 . PO A truong ; £ ,
giao duc phd théng cap | tong phu trach doi; Co gido vién dugce | . dén thang
tieu hoc; co gido vién | phan cong ki€ém nhiém Iam TPT Doi van thu 05/2026
lam Téng phu trach Poi | TNTP H6 Chi Minh
thiéu nién tién phong Hb | - Cac minh chimg khac (néu co).
Chi Minh
- H6 so quan 1y nhin sy cua nha Nhom 2: Pang
truong; Thi Thu Hién
- Danh séch‘ gido vién cua truong co
b) 100% gido vién dat thong tin v€ trinh d§ dao tao (hi¢u Pho hiéu T?éng
chuén trinh d6 dao tao truong ky tén, dong dau); truong ; ;10 2,0 25
theo quy dinh. - Két qua kiém tra vin bang chung vn thu dén thang
: chi cua nha trudong hodc cua co quan 05/2026
quan 1y cap trén;
- Vin bang dao tao cua gido vién;
- Cac minh chimg khac (néu co).
c) Co it nhat 95% gido | - Gido vién duge dao tao co day du Phé hicu Nhom 2: bang Théang
vién dat chuan nghé bang cap chang chi chuyén mon trudne - Thi Thu Hién ’10/2025
nghiép gido vién & muc | nghi¢p vu dat chuan . ) N thg ’ dén thang
dat tré 1n. - Bién ban vé danh gia, xép loai gido | T Y 05/2026
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vién hing nim theo Chuan nghé
nghiép gido vién tiéu hoc;

- Bang tong hop két qua danh gi, xép
loai gido vién hang nam;

- Cac bao cdo cta nha truong hing
nim co6 s6 liéu vé& danh gia xép loai
giao vién;

3. Doi voi nhan vién.

a) C6 nhan vién hoac

Co6 nhan vién van phong dam nhiém
cac nhiém vu do hiéu truéng phan
cong

Nhom 2: bang
Thi Thu Hién

i n .~ <2 | - Danh sach nhéan vién cua truong co | ... Théng
gido vién kiém nhiém dé A e A A 13 . Hiéu
\ T, o thong tin v¢ trinh d6 dao tao; . 10/2025
dam nhiém cac nhiém vu oy \ , A truong ; £ ,
do hiéu truéng phan - Van bang dao tao cua nhan vién; vin thu dén thang
AN - Giay chung nhan, chung chi boi 05/2026
cong: N A T
dudng nghi€p vu theo vi tri cong viéc
cua cac nhan vién; ’
- Cac minh chung khac (n€u co).
b) Puoc phn cong cong | - Nhan vién dugc phan cong nhiém | Hiéu Nhom 2: bang Théng
AN P o 5 thego vu phu hop véi nang lyc trinh do; truong; | Thi Thu Hién 10/2025
*C P né('rylp’ lu:'cp Y - Cac minh chung khac (n€u co). van thu; dén thang
gl gio vién 05/2026
¢) Hoan thanh céc nhiém | - Hang ndm luén ¢6 phiéu danh gia Nhom 2: Dang
vu duoc giao nhan xét vé qué trinh cong tac cua Thi Thu Hién Thang
nhan vién, do ban gidm hi¢u nha | Chu tich 10/2025
truong nhan xét danh gia. | cong doan dén thang
- Nhan vién nha truong thuc hién tot 05/2026
cac nhiém vu dugc giao.
4. Doi véi hoc sinh. .
a) Dam bdo v tudi hoc | - Hang nam nha truong phoi ket hop | Pho hi¢u Nhom 2: DBang Thang
sinh tiéu hoc theo quy | v61 dia phuong, trudng mam non va | truong; van | Thi Thu Hién 10/2025
dinh. gia dinh, tuyén truyén van dong | thu dén thang
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100% tré 6 tudi ra 16p, hoc sinh di
hoc dam bao ding d6 tudi theo quy
dinh.

- C4c minh chung khac (néu c6 tuyén
sinh theo dung dd tudi;)

- Hoc sinh 6 tudi duoc vao 16p 1.

05/2026

b) Thuc hién cac nhiém
vu theo quy dinh

- Hoc sinh dén trudng phai dn mic
gon gang sach s, trang phuc theo quy
dinh.

- Pi hoc ding gio, chap hanh t6t noi
quy, quy dinh cua nha truong.

Tong hop két qua danh gia, xép loai
hanh kiém cta hoc sinh cac 16p
hang nam;

- Cac béo cdo cta nha truong hing
nam c6 ndi dung danh gia viéc hoc
sinh thuc hién day du nhiém vu cua
hoc sinh va thyc hién quy dinh vé cac
hanh vi hoc sinh khong duoc lam;

Pho hi¢u
truéng; van
thu; gido
vién chu
nhiém

Nhom 2: bang
Thi Thu Hién

Théng
10/2025
dén thang
05/2026

¢) Bugc dam bao cac
quyén theo quy dinh

- Hoc sinh dam bao cac quyén theo
quy dinh ¢6 quyén duoc chim soc va
bdo v€ suc khde, nha truong dang ki
dé tat ca hoc sinh dugc kham stc
khoe 1 1an/ nam & tai truong. Hoc
sinh dugc hoc tdp cdc mon hoc theo
quy dinh. Hoc sinh dén truong duoc
vui choi giai tri lanh manh dugc tham
gia cac hoat dong van hoa, nghé
thuat, thé duc, thé thao du lich phu
hop véi Itra tudi dam bao cac quyén
theo quy dinh, dong thoi cac em can
thuc hién day du cac nhiém vu cua
nguoi hoc sinh

Giao vién
chu nhiém .
hoc sinh
,phu huynh

Nhom 2: Dang
Thi Thu Hién

Théng
10/2025
dén thang
05/2026
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| - Cac minh chimg khéac (néu c9).

Tiéu chuan 3: Co sé vat chat va trang thiét bi day hoc

VP truong Nhom 3 :
1. Khudn vién, sdn choi, san tap.
a) Khuon vién dam bao | Truong c6 dién tich 6892 m2, Ti 1¢ Nhém 3: Lé Ha
xanh, sach, dep, thoang | binh quan dién tich dat 17.9 m2/hoc Ngéan
mat dam bao quy dinh; sinh dam bao theo quy dinh. A
A A . . x| Sodd ,
Khuon vién cua trudong c6 nhiéu cay Khudn vien Thang
xanh bong mat, luén dugc CN-GV va . 10/2025
. - AR . | truong hoc Ty
hoc sinh cham so6c bao vé dam bao Vin thu dén thang
moi truong xanh, sach, dep 05/2026
- Anh chyp khuén vién cia nha
truong (néu co);
- Céc minh chimg khac (néu c6).
b) C6 cong, bién tén |- So do tong thé va ting khu cta nha Nhom 3: Lé Ha Thang
truong, tuong hodac hang | truong; Ngan 10/2025
rao bao quanh theo quy | - Trudng c6 cong trudng, bién trudng dén thang
dinh; dung theo quy dinh tai khoan 2 diéu 5 05/2026
Diéu 18 trudng tiéu hoc. Tai hién
- Xung quanh nha truong c6 tuong | truong
bao xay xung quanh theo ding quy
dinh
- Hinh anh (néu co);
- Cac minh chimg khac (néu co).
- Truong c6 san choi bang phang, Nhom 3: Lé Ha Théng
rong rai, c6 nhiéu cay xanh bong mat, Ngan 10/2025
san duoc lat gach va db bé tong tao dén thang
LA e in diéu kién thuan loi cho hoc sinh tham e 05/2026
¢) Co6 san choi, bai tap ., n : . ~s .~: | Tai hién
. gia cac hoat dong vui choi. CO Dbéi \
theo quy dinh truong

tap, co cac thiét bi luyén tap thé duc,
thé thao dé hoc sinh luyén tap

- Hinh anh (néu co);

- Cac minh chimg khac (néu co).
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2. Phong hoc

a) bu mdi 16p mot phong
riéng, quy cach, phong
hoc theo quy dinh.

- Truong c6 12 phong hoc phong kién
cd, dam bao cho 12 16p hoc 2
bubi/ngdy. Mbi phong hoc dam bao
du 4anh sang, thoang mat vé mua he,
am 4p vé mua dong, an toan cho gido
vién va hoc sinh theo quy dinh vé
sinh truong hoc, mdi phong hoc dugc
trang bi day du hé thong dén, quat va
tu dung ho so, thiét bi day hoc theo
dung quy dinh - Hinh anh (néu co);

- S6 quan 1y tai san, thiét bi gido duc;
- Cac minh ching khac (néu co).

Trén cac
16p hoc

Nhom 3: Lé Ha
Ngan

Thang
10/2025
dén thang
05/2026

b) Ban ghé hoc sinh dung
tiéu chudn va di chd ngdi
cho hoc sinh, c6 ban ghé
phu hop cho hoc sinh
khuyét tat hoc hoa nhéap
(néu co); ban ghé gido
vién bang 16p theo quy
dinh.

- Truong c6 286 bd ban ghé hoc sinh
loai 2 chd ngdi, ghé roi ban rdi va déu
c6 thanh tua. 20 bd ban ghé 2 chd
ngdi. Vé kich thude, kiéu dang phu
hop so v&i quy dinh cua b GDDT,
B6 Khoa hoc va Cong ngh¢, Bo Y té.
- Tat ca phong hoc déu trang bi 1
bang chéng 16a Bang trong 16p hoc
dat vudbng goc va cach buc gidng
90cm, bang c¢6 mau xanh vdéi kich
thude 1a 3.0 x 1.2m duoc treo vi tri
giita 16p hoc, cao cach nén phong hoc
la 80cm ddm bao hoc sinh ca 16p
quan sat t6t, dam bao quy dinh vé vé
sinh truong hoc cia B6 Y té- Hinh
anh (néu co);

- S6 quan 1y tai san;

- Cac minh chung khac(néu co).

Trén cac
16p hoc

Nhém 3: Lé Ha
Ngan

Théng
10/2025
dén thang
05/2026

C) c6 hé thong dén,

- So d6 phong hoc;

Trén cac

Nhom 3; Lé Ha

Théng
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quat(¢ not c6 dién); ¢ hé | - ,M(:)i phong hoc c6 8 bong den | 16p hoc. Ngan 10/2025
thong tu dung ho so, thiét | chiéu saing dam bao du anh sang, dén thang
bi day hoc. - M6i phong hoc ¢c6 4 quat tran, dam 05/2026
bao dd mat cho phong hoc.Trén céc
16p hoc. ‘ ,
- Tu dung ho so, thiét bi day hoc bao
dam dung theo quy dinh
- Hinh anh (néu co6);
- Cac minh chiing khéc (néu co).
3 Khéi phong hoc phuc vu hoc tip va khéi phong hanh chinh — qudn tri.
a) Co phong gido duyc |- Phong hoc Tin; phong hoc Mi thuat, Nhom 3: Lé Ha
ngh¢ thuat, phong hoc tin | Am nhac, phong hoc Tiéng anh; c6 | Van thu Ngan ,
. ORI . : n ) N Thang
hoc, phong thiét bi gido | cac phong thu vién; phong thi€t bi | (xem so
\ A A .7 \ \ A A + R 10/2025
duc, phong truyén thong | gido duc; phong doc, phong truyén | do),kiém Lo
N o X o X \ - N ., dén thang
va hoat dong doi dap ung | thong, phong hoat dong Doi tra tai cac
. A X , \ 05/2026
cac yéu cau cac hoat phong
dong giao duc.
b) Khoi phong hanh |- Truong c6 day du cac phong lam | Van thu Nhém 3: Lé Ha ,
] o, n A \ \ CTTE A A Thang
chinh — quan tri dap Gng | viéc cho Hi¢u truéng va Pho Hiéu | (xem so Ngan
r A A A + R 5 \ \ X A - R 10/2025
cac yéu cau toi thiéu hoat | trudng. Phong hop, Phong ho trg hoc | d6),kiém £ ,
A \ . . . X, on \ . . dén thang
dong hanh chinh — quén | sinh khuyét tat, phong thudng tryc | tra tai cac
TS < s Ao 2 . \ 05/2026
tri cia nha truong. bao v¢ ¢ gan cong trudng phong
- Ho so thict ké xay dung nha da nang Nhom 3: Lé Ha
cua nha truong; Ngéan
- Nha truong c6 1 nha dé xe gido Hicu Théang
¢) Khu dé xe dugc bo tri | vién, 1 nha dé xe hoc sinh dam bao, trudne. vin ,10/2025
hop 1y dam bao trat tu | trat tu hop 1y, da chd. tﬁ; dén thang
- So d6 tong thé nha trudng; 05/2026
- Hinh anh (néu c0);
4. Khu Vvé sinh, hé thong cip thodt nwéc.
a) Khu trinh vé sinh riéng | - HO so thiét ké xdy dyng cua nha |- Xemso | Nhém 3: L& Ha Thang
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cho nam va nfr, Giao | truong; ‘ dod phéi Ngan 10/2025
vién, nhan vién, hoc sinh | - So do khu nha vé sinh cua nha | canh tong dén thang
dam bao khong 6 nhiém | truong; thé truong 05/2026
moi truong; khu vé sinh | - Nha truong c6 khu vé sinh riéng | hoc
dam bdo st dung thudn | danh cho giao vién.
loi cho hoc sinh khuyét | - 5 Khu v¢ sinh riéng cua hoc sinh.
tat hoc hoa nhap. - Cac minh ching khac (n€u co).
b) Hé thong thoat nudc | - Co S0 d6 hé thong cap thoat nudc Nhom 3: Lé Ha
dam bao vé sjnh mf)i dat chuép. , Ngéan
tru’gng, h@q th01}g ce’tp - Hé t}lopg cap nude sacih daﬁm ba}o Xem so dd Thang
nudc sach ddm bao nude | hop vé sinh, cung cap day du nudc
z A L X A, A Dea o ph01 canh 10/2025
uong va nudc sinh hoat | udng cho Gido vién, nhan vién va hoc Lo
A A : tong thé dén thang
cho giao vién, nhan vién | sinh. ‘ truone hoc 05/2026
va hoc sinh. Chung nhén c6 ngudn nudc sach cua g e
nganh y t¢; ’
- Cac minh ching khac (néu c6)
c) Thu gom rac va xu ly | - C6 hé thong thu gom rac thai, chat | Xem so d6 | Nhém 3: Lé Ha Théng
rac thai dam bdo v¢€ sinh | thai, ddm bao v¢ sinh moi trudong. ph01 canh | Ngan ’10/2025
moi truong. tong thé dén thang
trrong hoc 05/2026
5. Thiét bi..
a) Co6 du thiét bi van|- C6 da d6 dung, ‘may tinh két noi Nhom 3: Lé Ha .
. N K o Théng
phong va cac thiét bi | Internet, may chiéu, ban ghé vin A n Ngan
. , Nhén vién 10/2025
khac phuc vu cac hoat | phong, loa dai, khanh tiét ... phuc cho o Lo,
A , N . A \ N thu vién dén thang
dong cta nha truong cac hoat dong cta nha truong
Lo , A, 05/2026
- Cac minh ching khac (n€u co).
b) C6 du thiét‘bi d;_ly hoc | - Thié‘g bi day hgc c6 day du, ha‘lng Nhom 3: Lé Ha
dap tmg yéu cau toi thiéu | nam déu duoc bo sung, sua chira. dé Ngan Théng
theo quy dinh. dap ung yéu cau day va hoc theo quy | Nhan vién 10/2025
dinh. thu vién dén thang
- Danh muc sach bdo, tai liéu duogc 05/2026

bo sung cho thu vién nha truong
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hang nam;
- Ho4 don mua sach bao hoac phiéu
xuat, nhap kho;

- Hang ndm céc thiét bi duogc bo
sung, mua md&i, sta chira dé dap

Nhom 3: Lé Ha
Ngan

. tmg nhu cau day hoc va cac hoat Thang
c) Hang nam cac thiet bi | _ . R ' " | Nhén vién 10/2025
2 N - dong thiét yéu phuc vu cho hoat .A £ ,
duoc kiém ké stra chira. - ., , \ \ thu vién dén thang
dong giao duc cua nha truong, 05/2026
- Bién ban kiém ké tai sdn hang nam;
- Cac minh ching khac (n€u co).
6. Thuw vién.
a) Puoc trang bi, sach | - Thu vié dugc trang bi day du sach Nhom 3: Lé Ha
bao, tap chi, ban do6 tranh | bdo, tap chi, ban do tranh anh giép Ngéan Than
anh gido duc, bang dia | duc, bang dia gido khoa va cac xuat A in g
) C 2|1 2 A . | Nhan vién 10/2025
gido khoa va céac xuat | ban pham phuc vu cho viéc day va A £ ,
\ 2 e , R thu vién dén thang
ban pham tham khao t6i | hoc cua nha trudng.
2 . 05/2026
thiéu phuc vy hoat dong
day hoc.
Széan;); t ﬁiongélflé%utig - SO dang ky muon d6 dung day hoc; thrr]n 3: Le Ha Thang
v dap ung yeu cau ol 1 ok mue dé ding day hoc do gido | Pho Hicu g 10/2025
thiéu day hoc cua can bo N \ N . \ X ,
uin 1§, gido vién nhin vién tu lam hang nam; truéng dén thang
‘Vlién hee - C4c minh chimg khac (néu co). 05/2026
c) Hang nam thu vién | - Ké hoach hiang nim ctia nha trudong Nhom 3: Lé Ha
duoc kiém, bo sung sach | vé viéc bd sung sach bao, tranh anh, | . Ngéan ,
A A, NI Van thu Thang
bao tap chi, ban d6 tranh | tai li¢u gido khoa. A
\ - - Il , N , . | thu vién, 10/2025
anh giao duc, bang dia | - SO sach, ching tur chi cho sua chira, A £ ,
i40 khoa va cac xuét ban | nang cap, mua do dung va thiét bi day pho hicu den thang
£ : HAAY | truong 05/2026

pham tham khéo.

hoc hang nam; ’
- Cac minh chiing khéc (néu c9)..

Tiéu chuan 4: Quan hé giira nha trwong, gia dinh va xa hoi

1. Ban dai dién cha me hoc sinh.

a) Puogc thanh lap va ‘ - Ban dai dién cha me hoc sinh duoc ‘ Nha

Nhom 4: Lai

Thang
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hoat dong theo quy dinh | thanh 13p va hoat dong theo quy dinh | truong; Thi Thu Trang 10/2025
tai Diéu 1é Ban dai dién | tai Diéu 1¢ Ban dai dién cha me hoc | Ban dén thang
cha me hoc sinh. sinh. PDCMHS 05/2026

- Bién ban hop BPD CMHS cip

truong.

- Bién ban hop CMHS céc 16p.

- Quyét dinh cong nhan BbD CMHS

cua truong.

- K& hoach hoat dong cua Ban dai .
b) Co6 ké hoach hoat | dién cha me hoc sinh dugc 1én ngay Nh? , Théang
dong va Té chirc Thuc | tir ddu nam hoc. g“‘mg’ Nhém 4: Lai | 10/2025
hién ké hoach theo ding | - Quy ché hoat dong cua BDD Dg]CMHS Thi Thu Trang | dén thang
tién do. CMHS. 05/2026

2. CONg tac tham muwu véi cip tiy Ping, chinh quyén va phéi hop véi cdc té ch

uc cdc nhdn cua nha truong.

- Nhiém vu trong tam nam hoc.
- B4o cédo chinh tri cua BCH Pang bo

8) Tham muu cho cap Uy | e\ ro g, Vin thu; o Thang
bang, chinh quyén dé L Iy X o Nhom 4: Lai 10/2025
in 1k ., | - To trinh v&éi UBND Thi tran tham | Hiéu : : I
thyc hién ké hoach gido . . . el X \ Thi Thu Trang | dén thang
duc ctia nha trudng: muu tang cuong co so vat chat. trudng 05/2026
' ’ - Nghi quyét dau tu cong cia UBND
Thj trén.
- Van ban cua nha trudong hodc cua
cac to chirc, doan thé co nodi dung
phdi hop dé xdy dung méi truong | Vin thu; Théng
‘. : 14 lanh manh ong va & | Hié
b) Phéi hop voi céc ban | 3% Eﬁ,‘;na A ong Tuang ¥R 0 thew Nhém4: Lai | 10/2025
nganh doan thé i p . g,’ , . . L. ru:f)’ng‘,A Thi Thu Trang dén thang
- Cac bao cao cua nha truong cé ndi | Pho Hi¢u 05/2026
dung danh gia sy phdi hop giita nha | truong

truong véi cac té chuc, doan thé, ca
nhan cua dia phuong;
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- H6 so chon SGK 16p 1, 16p 2, 16p 3
va lop 4,5.

- KH chi dao hoat dong y té truong
hoc.

- KH gido duc y thuc bdo v¢ moi
truong.

- KH bao dam an ninh an toan trong
truong hoc.

- QD thanh 14p ban an toan truong
hoc.

- KH t6 chirc hoat dong trung thu.

- Bdo c4o tong két nha trudng

- KH xdy dung canh quan moi truong
sang — xanh — sach — dep Thi trin My
Loc theo Bo tiéu chi Thi tran NTM
nang cao.

Tiéu chuan 5: Hoat ddng gido duc va két qua giao duc

1. Ké hoach Gido duc ciia nha trwong

- Ké hoach nam hoc

- Ké hoach gido dyc

- Ké hoach to chtrc hdi thi gidi todn bang Tiéng Anh
- Ké hoach to chirc hoi thi hung bién Tiéng Anh

- K& hoach to chirc hoi thi phat trién nang luc

a) Ké hoach GD |- Ké hoach Boi dudng HS nang khiéu, phy dao HS chua hoan Hiéu ) Thang
cuia nha truong thanh (Long ghép KHCM va HDNGLL, KHGD cta nha | ryong, NhORm 5 | 10/2025
truong) Pho hisu | Neuyem Thi | e ine
- Ké hoach hoat dong ctia HDTQ | trudng, Huong | 6515006
- Ké hoach thuc hién viéc d6i méi PPDH (tich hgp trong ké
hoach nam hoc)

- Quyét dinh ban hanh quy ché phan cong nhiém vu
- Thoi khoa bieu
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, |- Ké hoach chuyén mén cua cac to Nhém 5- Thang
b) K& hoach ctia t6 | - K€ hoach chuyén mén va dang ki gidng x . | 10/2025
. % TTCM Nguyen Thi | .x
CM day cua cac khoi Huo * | dén thang
Yone 1 05/2026
¢) Céc loai bao cdo | - Béo cao so ket
so ket, - Bdo cdo tong ket Nha Than
tong ket - SO tryc lanh dao nha truong truong ; Nhom 5: g
2 Ar 21X ./ x . | 10/2025
- SO hop hoi dong Giao Nguyén Thi dén than
- Bién ban hoi nghj CB-CC-VC, hoi nghi NGCBQLGD | vién; Huong | oo &
NLD (Trong s6 hop HD) TTCM
- Bién ban hop CMHS
2: Thwc hién chwong trinh gido c{yc ph5 thong cd'p tiéu hoc. ’
- Ngay tir dau nam hoc nha truong da xay dung ke hoach
nam hoc, theo ding voi quy dinhq vua bd gido duc. day dung
du cac mo theo chuong trinh, to chic cac hoat dong giao
duc ngoai gio 1én 16p phu hop véi dicu kién cua truong hang
thang déu to chuc sinh hoat chuyén mén 2lan/thang, hang
tuan to6 chirc céc ti€t sinh hoat tap thé, t6 chirc cac buoi hoat ,
dong ngoai khoa gido duc ngoai gio 1€n 16p véi ndi dung cu | Phé hig¢u Nhom 5: Thang
a) Day dang ducac | 2 °,°." o : o N e x . | 10/2025
R thé, sat thuc; nha truong tham gia chuong trinh img pho véi | truong ; Nguyén Thi | .x .
mon A ARe iAo A £ o~ A A * | dén thang
bién do61 khi hau, xay dung ké hoach vo1 nhiing hoat dong | Giao vién Huwong
iy s ) . b bAoA e 05/2026
giao duc nham giup hoc sinh ¢6 y thirc bao vé mdi truong
- Thoi khoa bi€u
- K& hoach chuyén mén
- Quy ché chuyén mén 7
- K& hoach chuyén mon cua cac to
- Nghi quyét t6 chuyén mon
b) Cac loai k¢ |- K¢ hoach ndm hoc cua nha truong
hoach - K¢ hoach t6 chtrc thi hung bién Tiéng Anh Pho hi¢u , ) Thang
A A , , e 5 Nhém 5:
- K& hoach c6ng tac phap ché q truong ; Neouvén Thi 10/2025
- K€; hoach t6 chirc Hoi khoe Phu Bong Hiéu gI}lny)’l:l Y| dén thang
- Ké hoach giao duc trueong wong 05/2026

- K¢é hoach phat trién doi ngli gido vién, nhan vién, can bd




31

quan li ctia nha truong
- Ké hoach kiém tra ni bo

- Ké hoach boi dudng HS ning khiéu, phu dao HS chua Thang
hoan thanh (Long ghép KHCM va HDNGLL, KHGD cua 10/2025
¢) Boi dudng HS | nha trudng) Phé hiéu dén thang
nang khiéu, phu - K& hoach hoat dong KNS va ngoai gio chinh khoa truong ; Nhom 5: | 05/2026
dao HS yéu - Ké hoach bai day ki ning song cua giao vién Gio vién | Nguyén Thi
- K& hoach BD HS ning khiéu, Phu dao HS chuwa hoan Huong
thanh cta GV (Long ghép & KHCM cta GV)
- Bdo c4o tong két nam hoc
- Bdo cdo V’é CSVC (Tich hop trong bao Nha Nhom 5:
d. Cac loai bao cao | cdo tong két ndm hoc) i ruon Nguyén Thi
Béo céo tong ket cong tic CM(Tich hop trong béo céo tong & Huwong
két nam hoc)
- Ké hoach bai day
- Ké hoach chuyén mén va dang ky giang Giao A
A , AR A Nhom 5:
e. H6 so CM cua day cua giao vién vién; glao Nouvén Thi
GV - K& hoach BDTX cia GV vién chy | eoyen 1
-S4 ghi chép SHCM phigm | HwOmg
- S6 tong hop két qua gido duc
- Thong ké chat luong gido duc
- Béo céo c6 théng ké s6 liéu vé Hiéu qua HD GD (Tich hop Nha Nhém 5:
f. Hiéu qua GD trong BC TK nam hoc) truon Nguyen Thi
- 84 thi dua khen thuong & Huong
- Danh sach HS dugc khen thuong
3. Thuc hién cdc hoat dong gido duc khac.
- T6 chirc day hoc 2 budi trén ngdy, 9 budi/tudn. Nhim dam
bao vi¢e day hoc dién ra theo dting ké hoach. Hicu Nh6m 5: Thang
a) Hoat dong - K¢ hoach hoat dong KNS va ngoai gio chinh khoa N X s 10/2025
NGLL - Anh chyp céc hoat dong ngoai gior 1én 14 truong; | Nguyen Thi | 45, 4n
. 4P © at dong ngoai glo' ‘eh 1op an thu | Hwon &
- K¢ hoach t6 chtrc cac hoat dong trai nghi¢m, sang tao van g 05/2026

- Anh chup céc hoat dong tham quan trai nghiém, céc hoat
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dong tap thé - ,
- Bao cao so ket va Tong két co lién quan dén hoat dong
NGLL (Tich hop trong béo cdo tong két ciia nha trudong)

- T6 chirc cac hoat dong day va hoc c6 n6i dung phong phu
sang tao, phu hop véi didu kién nha truong va diéu kién dia
phuong.

b) Ky nang séng, - Ké hoach giao duc y thirc bao vé moi trudong. Hiéu Nhom 5: Thang
; . i : ot A e ) x . | 10/2025
tich cuc chu dong | - Anh HS cham sdc, bdo vé mdi truong truong; y | Nguyén Thi dén than
sang tao te Huwong 05/2026 &
- Bao cao HD GD y thuc BVMT
- Cac bai tuyén truyén vé GD cham soc SK cho HS
- H6 so kham strc khoe hoc sinh
¢) Ké hoach bai - K¢ hoach bal‘ 92.1}"1(1 nang song cla gido vién Nh6m 5: Théng
. X - Danh muc thiét bi day hoc tu lam SR x . | 10/2025
day ki nang song Giao vién | Nguyen Thi dén thang
cua g1ao vién Hwong 05/2026
4. Cong tic phé cip gido duc tiéu hoc. 7
- HO so chuyén dén, chuyén di cua hoc sinh
- C4c van ban chi dao cong tac PCGD
- Ké hoach pho cap X .
Y - B4o cao két qua phd cap gido duc, XMC cua Thi trin My N\ha Nhom 5: Thang
a) Pho cép gido . truong; x . | 10/2025
Loc A Nguyén Thi | .« .
duc £ s n A IO Hiéu * | dén thang
- Quyét dinh c6ng nhén phé cap GDTH truon Huong 05/2026
- Pl}iéu diéu tra PC, x6a mu chir &
- S6 dang bg
- Thong ké phd cap cac nam
b) Tuyén sinh 16p | - Hang nam nha truong tuyén hoc sinh dtng do tudi vao 16p Nha Nh6m 5: Thang
1, hoc sinh hoa | 1 dat 100&%. 7 truong; Nouva T-h' 2!.0/2025
nhép - K& hoach tuyén sinh 16p 1 q Hiéu g}lllyt;n | dén thang
- H6 so tuyén sinh 16p 1 (Bién ban tuyén sinh 16p 1, Danh | truong wong 05/2026
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sach tuyén sinh lop 1) ‘
- Ké hoach GD tré khuyét tat (Iong ghép trong KHCM va
HDNK, KHGD ctia nam 21-22, 22-23)

5. Két qud gido duc

- Ho so vé hoc sinh khuyét tat (Gidy chimg nhan HS KT, S6
theo doi sy tién bo ciia HSKT...)

’ 7 - Théng ké chét luong gido duc Nh6m 5: Thang
a) Két qua kiém - Hoc ba Nha Nouva T.h' 10/2025
tra, danh gia HS - S6 khen thuong. ‘ truong g;lly?::l ' dén thang
- Quyet dinh cua HT vé khen thuong cho GV, HS wong 05/2026
- Anh hoc sinh nhan giai thudéng
- Danh sach hoc sinh dat gidi cac cudc thi, giao luu
b) Khen thudng - Hoc ba
- S6 khen thuong. Than
- HO so HTCT tiéu hoc Nha Nhém 5: 10/2035
- Quyét dinh cuia HT vé khen thuéng cho GV, HS N Nguyén Thi | .z .
: ) A ae1 s truong * | dén thang
- Anh hoc sinh nhan giai thudng Hwong 05/2026
- Danh sach hoc sinh dat giai cac cudc thi, giao luu
c) Tong hop két |- So thi dua khen thuong Nh6m 5: Théng
qua GD - Béo cdo tong ket nam hoc Nha Neuvén T.h' 10/2025
- H so HTCT tiéu hoc truong gltllfr?)'ng ' | dén thang

05/2026
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